
Remote working – a guide for parents/carers 
 
As you are aware, the government announced earlier this week that the extended closure will continue until at least 
half-term.  I felt it would be sensible to revisit last year’s guide for parents and carers and update it, so you have one 
point of reference.  I will provide an updated version of this document as time progresses. 
 
We are grateful to the numerous parents that have contacted us with their appreciation of what we are doing.  It is a 
challenging time for us all and your support and positive comments are greatly appreciated.  
 
For Year 11 and Year 13 parents/carers 

▪ We are awaiting detail surrounding the assessment for Year 11 and Year 13 for summer 2021.  In the meantime, 
we expect high standards for these lessons and teachers will continue to set work and this must be completed.  
When we know more information as to what the assessment will look like, we will share it with you.   

 
Getting organised 

▪ Students should have got themselves organised with a morning routine in place so that they are ready for the 
school day and tutorial at 8.40am. 

 
How you can support 

▪ It may be useful to have a copy of your child’s timetable to hand, so everyone is aware of the schedule, 
however it may be useful to discuss the family’s routine and a “how are we going to make this work” 
conversation.  Avoiding unnecessary conflict is in everyone’s interests and you are best placed to judge how to 
manage that. 

▪ Do ask your child if they have all the stationery they need and especially some lined paper – it is likely that 
some of their books are at school so helping them set up a system to get organised with filing away work or 
creating electronic files in their My Documents will be a great help when school reopens.   

▪ Make sure that they name a document with a date and title, for example “24.01.21 on rivers” will make it 
easier to know what it is than having various documents called “doc 1”, “doc 2” etc. 

▪ While you child is working, you may wish to think about some ground rules around mobile phones as these 
can be a huge distraction. Keeping in contact with their friends via social media and Zoom calls will be 
important but not during the school day 

▪ If possible, it would be useful if you child can have access to an appropriate place to work.  It may be that this 
is not possible if there are many people working from home. 

▪ As always, it would help your child if you took an active interest in the work that has been set, encouraging 
them to stay on track.  However, we do acknowledge that many of you will have competing pressures with 
other children and potentially working from home yourself. 

▪ There is also a new online learning pack connected with E-Safety and staying safe online. There will be updates 
every fortnight, with different activities for ages 11-13 and ages 14+ 

 
The School day 

▪ This has been amended for all year groups and is as follows: 
 

8.40  Tutorial 

9am  Period 1 

10am  Period 2 

11-11.20am Break 

11.20  Period 3 

12.20  Period 4 

1.20-2pm Lunch 

2pm  Period 5 

 
▪ Lessons should start promptly on Microsoft Teams at the times above and will last a maximum of 45 minutes.  

Teachers have been asked to upload any resources on ClassCharts prior to the lesson so it is always worth 
checking there. 

https://www.thinkuknow.co.uk/parents/Support-tools/home-activity-worksheets/11-13s/?utm_source=Thinkuknow&utm_campaign=03f521e658-TUK_ONLINE_SAFETY_AT_HOME_21_04_20&utm_medium=email&utm_term=0_0b54505554-03f521e658-64814073
https://www.thinkuknow.co.uk/parents/Support-tools/home-activity-worksheets/14-plus/?utm_source=Thinkuknow&utm_campaign=03f521e658-TUK_ONLINE_SAFETY_AT_HOME_21_04_20&utm_medium=email&utm_term=0_0b54505554-03f521e658-64814073


 
▪ Please do remember that some teachers may be unwell or looking after a family member who is unwell, so 

while we aim to always offer a lesson on Microsoft Teams following your child’s timetable, we all need to be 
realistic that there may be times when this is not possible.  It is therefore important that we are all flexible and 
adapt to an ever-changing picture and the teacher/Head of Department will endeavour to provide alternative 
work on ClassCharts. 

 
Useful links 

▪ Your child will find a useful range of links here so they can access your school email account, ClassCharts, 

Microsoft Teams and other packages, like Kerboodle, GCSEPod (Year 10/Year 11 only) and MyMaths.  
There is also a link to guides for school systems and Microsoft Teams. 

 
Pastoral Support and the Tutorial Programme 

▪ Tutorial sessions will be delivered, live each day from 8.40 until 9.00 with all Houses and all year group 
completing the different elements of the programme on the same day of the week as outlined below: 

 
Monday Collective Worship 
Tuesday Quiz 
Wednesday Briefing  
Thursday St Laurence Reads  
Friday  Tutorial Activity/Reflection on the Week 
 

▪ Your child’s tutor remains a daily contact and you child can speak to them if they have any concerns or worries. 
 
Work on ClassCharts 

▪ Teachers have been asked to attach work to Class Charts in a clear format: 

 
▪ They have been asked to set the issue date and due date for the date of the lesson so they can find their work 

more easily.  

 
Remoting Teaching using MS Teams 

▪ There is an expectation that your child logs on to Microsoft Teams so the class teacher can introduce the lesson’s 
work.   

They should by now be familiar with this slide and it is important that they follow these basic expectations: 

 
 
Please note that the dressed appropriately doesn’t necessarily mean St Laurence uniform. 
 

https://st-laurence.com/links-for-students


Webcams 
▪ It is useful if they can turn on webcams as it is easy to engage with the teachers and each other when everyone 

can see each other. 
 
Use of ClassCharts 

▪ We will be monitoring attendance and engagement in lessons and we have asked teachers to continue to offer 
rewards using ClassCharts.  Conversely, we will also be monitoring any incidents of misbehaviour in lessons, for 
example misuse of chat function or not actively engaged in the lesson.  We will of course inform you of any 
concerns and we thank you in advance with your support. 

 
Variety within lessons 

▪ There will sometimes be a more extended section of teacher input, depending on the nature of the learning 
for that lesson. It may be that your child will then be engaging in independent activities, set for you on Class 
Charts, with the teacher remaining online to offer support  

▪ They do need to be mindful that they need rest breaks away from the PC screens (to avoid eye strain etc) so 
your teachers have been asked to make sure that a lesson lasts no more than 45 minutes to allow for that.  At 
the end of the lesson, it may be that answers or a model answer is posted on ClassCharts for you.  The teacher 
would make this clear. 

 
Core PE 

▪ For the first two weeks of Lockdown, the PE team will be running compulsory lessons for KS3 and KS4 students 

in their Core PE timetabled lessons.  These lessons will focus on how to keep fit and well during this period of 

extended lockdown and suggest ways that fitness routines can be incorporated into daily life.  From 18th 

January, there will be no Core PE lessons on Microsoft Teams.  PE for examination classes (KS4 Cambridge 

Nationals, GCSE PE and A Level PE lessons) will still run according to the timetable.   

 
Independent work and assessments 

▪ In order to maintain a routine and promote independent work, teachers may set preparatory work for the 
next lesson or issue homework/an assessment (for submission).  It is important that your child manages their 
time correctly and follows the timings of the day and length of the lesson. This will give a clear distinction 
between school work and homework.  We will continue with the planned reporting calendar so it is important 
that they complete their work so that their teachers can assess the progress they are making. 

▪ An on-going dialogue between them and their classroom teachers is vital.  Feedback is important to help them 
in their learning/understanding and will allow them to maintain motivation during this period.  Sometimes, the 
teachers may ask them submit work via Class Charts and they will generally give them feedback that way.   

 
GCSEPod (Year 10/Year 11 only) 

▪ As part of the ongoing consolidation of learning ahead of their GCSEs, they may wish to use GCSEPod as a tool 
to help with revision. Mr Hainsworth launched this remotely with them in January and it can be, if used 
effectively, a highly valuable platform to help them learn the content and skills they need to progress with 
their studies. Whilst teachers may use some of GCSEPod’s resources in lessons with or even set some tasks 
using GCSEPod as homework, they have the ability to watch Pods in their own time as a way of consolidating 
their learning. They could even use it to get ahead! 

▪ Mr Hainsworth’s introductory videos can be found here (Yr10 / Yr11) and some useful activities to complete 
whilst using GCSEPod can be found here. 

 
Seeking help 

▪ If your child has any questions that crop up while they are doing the work, they can use the chat function in 
Microsoft Teams to let their teacher know.  The expectation is that they do not answer another student’s 
question; Please leave that to the teacher.   

▪ They can also email teachers outside of the lessons if questions arise but please do remind them that their 
needs to be a sense of formality in how they write. 
 

  

https://www.loom.com/share/e80bf62e42c34f209c8b611a05f8633e
https://www.loom.com/share/a5c9779a7777462c81213b6cef1725af
https://d28m2x7crzpr7u.cloudfront.net/resources.gcsepod.com/Resources%20for%20GCSEPod%20-%20The%20Next%20Generation%20Website/02.%20Student%20Resources/03.%20Learning%20Techniques%20and%20Best%20Practice/Pod%20Book%20Activities.pdf


Communicating with staff 
▪ It is important to remember that some St Laurence staff are providing care at school for key workers’ children 

so that core services like the NHS can function.  They cannot be immediately on hand to reply to the students’ 
and parental requests.  Staff continue to work hard to provide your child with the best possible learning they 
can, despite the situation in which we all find ourselves.  We do welcome positive comments or constructive 
feedback so please do get in touch.  

▪ Conversely, we do recognise that sometimes things might not go to plan and we thank you for your 
understanding.  However, if you do have any concerns, then the best person to contact in that instance is the 
classroom teacher or the Head of Department whose contact details can be found here. 

▪ If you do not feel that the issue has been resolved, then please consider contacting Mrs Rhodes (KS3), Mr 
Hainsworth (KS4) or Mr Dutton (Assistant Head – Curriculum) or Mr Blowers (Head of Sixth Form).  Again their 
contact details are here. 

▪ If you have any concerns about your chilld’s well-being then you can find the contact details of the Heads of 
House here. 

 
Your child’s well-being 

▪ While the students work from home, it is important that they take regular breaks from the computer to avoid 
eyestrain, have a proper lunch away from their work and start/finish work at an appropriate time.  There is no 
expectation of doing any more at home than they would have done at school. 

▪ This is a strange time for everyone, and it is important to remember that lots of people will be feeling a range 
of emotions.  They have been reminded that there will be times when it may be tense if they are at home with 
many family members in self-isolation and we have asked them to be patient and considerate, especially if 
they need to share ICT equipment. 

▪ If the weather is nice, we have suggested that they try and get some fresh air (in the garden) and refer to 
some of the ideas below.  We ask you to ensure they follow the rules and stay home as much as they can to 
stay themselves safe to keep others safe. 

▪ There is also a new online learning pack connected with E-Safety and staying safe online. There will be updates 
every fortnight, with different activities for ages 11-13 and ages 14+ 

 
Internal Exams: 

▪ We plan to run Year 13 mocks, Year 11 English/Maths mocks in Term 4 and internal exams (for Year 9, Year 10 
and Year 12) will still take place in the summer term.  If this position changes, we will let you know. 

 
 
The remaining pages contain information that has been shared with your child on how they can protect their mental 

health and ideas for extending their learning  

https://st-laurence.com/staff-contacts
https://st-laurence.com/staff-contacts
https://st-laurence.com/staff-contacts
https://www.thinkuknow.co.uk/parents/Support-tools/home-activity-worksheets/11-13s/?utm_source=Thinkuknow&utm_campaign=03f521e658-TUK_ONLINE_SAFETY_AT_HOME_21_04_20&utm_medium=email&utm_term=0_0b54505554-03f521e658-64814073
https://www.thinkuknow.co.uk/parents/Support-tools/home-activity-worksheets/14-plus/?utm_source=Thinkuknow&utm_campaign=03f521e658-TUK_ONLINE_SAFETY_AT_HOME_21_04_20&utm_medium=email&utm_term=0_0b54505554-03f521e658-64814073


 
COVID-19: How to protect your mental health - Focus on your emotional wellbeing! 
If you are feeling your anxiety levels rising due to the COVID-19 outbreak, firstly, it is important for you to know you 

are not alone! Secondly, there are ways to protect your mental health during this difficult time.   

How can I protect my mental health? 

If you find watching the news or the constant circulation of information on 

social media too much, limit the amount of time you spend reading or 

watching things that are not making you feel better.  

 

Perhaps decide on a specific time to check in with the news or use news 

platforms that the school have recommended. You can also mute stories or 

hashtags that are causing you any distress and switch of your social media.  

There is a lot of misinformation swirling around - stay informed by sticking to trusted sources. The following sources will 

provide you with accurate information: 

✓ NHS website 

✓ 111.NHS.UK 

✓ GOV.UK website 

✓ World Health Organisation (WHO) 

There is also a range of activities you can do to protect your mental health and wellbeing: 

 

Stay connected with people 
If you must self-isolate, it is important that you stay connected to your friends and family. 
We are lucky that social media and our phones allow us to keep in contact with the people 
we care about. There are different ways you can communicate online for example there are 
many games you can play against your friends.  Skype!  https://papergames.io/en/connect4  
 

 

Be active! 
You may not be able to play group games such as football; however, that does not mean you 
cannot exercise. You can still go for a walk or run if you keep to social distancing guidelines. 
There are also lots of free apps, YouTube videos and online resources to help you work out 
at home.   However, the safest place to be (for you and others) is at home and this supports 
the NHS cope with the situation.   
 

 

Take notice! 
Remember the things that make you HAPPY! 
Make a thankful jar – even in these difficult times, there are plenty of things to be grateful 
for. 
Create a time capsule of things that bring you joy.   
Plant some seeds and watch them grow.  
Write a mindfulness journal or spend some time completing mindfulness art.  
 

 

Keep learning! 
Now is the time to develop a new skill and learn more about the world we live. Maybe you 
have an instrument that you have never mastered or a desire to learn how to crochet, 
origami (www.youtube.com/watch?v=wWVppdfYOx8&safe=active), a new language or to 
cook - now is the time!  
 
There are plenty of free tutorials online to help you learn new skills.  

https://papergames.io/en/connect4
http://www.youtube.com/watch?v=wWVppdfYOx8&safe=active


Are you interested in writing if so enter a young writers competition - 
https://www.youngwriters.co.uk/competitions  
 
You may not be able to visit a museum but you can take a virtual tour of one - 
https://www.travelandleisure.com/attractions/museums-galleries/museums-with-virtual-
tours?fbclid=IwAR3MqGu_OgxTkJdue9TFcfza7IappGL7pDq-D2AVhpIDLH35jiPfcZrK6Qw  
 
See section below on Enrichment of Learning  

 

Give! 
You may not be able to visit elderly relatives or friends; this does not mean you can’t show 
them you care. You could write them a good old-fashioned letter and a little care package to 
open with some photos and treats to make them smile. It might be possible for you to offer 
to collect food for them or items that they need, depending on the latest government 
guidance.   
 
And don’t forget that you can always help out at home with the cleaning, cooking, 
decorating and washing! 

 

 

If you need extra support whilst not in school, you can visit one of the sites for 

advice: 

• www.mind.org.uk  

• https://www.youthaccess.org.uk/services/find-your-local-service  

• www.kooth.com 

• https://youngminds.org.uk/ 

The school website also has lots of useful resources. 

 

 

Enrichment of Learning 
Here is a range of educational activities that you can complete independently during the school week.  These do not 
require direction or instruction from St Laurence staff and can be online or offline depending on your preference.  You 
can pick and choose what interests you, maybe involve other members of your family.  The list below isn’t exhaustive 
and there will be other ideas that have not been considered: 
 
BBC and Department for Education 

▪ BBC Bitesize is offering online learning to complement the curriculum and the Department for Education has 
produced a range of useful resources 

▪ The BBC is running a variety of educational programmes as there being other educational programmes and 
channels on TV  

▪ There are a range of resources available via The National Academy 
 
English/Literacy 

▪ Literacy Shed has Short clips organised into themes most come with suggestions for writing ideas, 
comprehension questions and wider learning opportunities 

▪ Once upon a picture has a variety of images and prompts to inspire writing 
▪ Audible has made available a selection of stories (fiction and non-fiction) for free in a variety of languages and 

age categories 

https://www.youngwriters.co.uk/competitions
https://www.travelandleisure.com/attractions/museums-galleries/museums-with-virtual-tours?fbclid=IwAR3MqGu_OgxTkJdue9TFcfza7IappGL7pDq-D2AVhpIDLH35jiPfcZrK6Qw
https://www.travelandleisure.com/attractions/museums-galleries/museums-with-virtual-tours?fbclid=IwAR3MqGu_OgxTkJdue9TFcfza7IappGL7pDq-D2AVhpIDLH35jiPfcZrK6Qw
http://www.mind.org.uk/
https://www.youthaccess.org.uk/services/find-your-local-service
http://www.kooth.com/
https://youngminds.org.uk/
https://www.bbc.co.uk/bitesize/articles/zn9447h
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources/coronavirus-covid-19-list-of-online-education-resources-for-home-education
https://www.thenational.academy/online-classroom
https://www.literacyshed.com/home.html
https://www.onceuponapicture.co.uk/
https://stories.audible.com/start-listen


▪ Reading is always an excellent activity so choose a book you have at home, or look at the Kindle store for free 
books or on the National Literacy Trust website or Hogwarts’ doors are open 

▪ Complete wider reading for a subject you enjoy and use the school’s reading list to help you choose a 
book/online resource  

 
Maths, Computing and Science 

▪ Carol Vorderman is teaching Maths on The Maths Factor 
▪ Corbett Maths has videos, quizzes to keep skills sharp 
▪ Scratch allows you to practise coding and programming skills 
▪ Visit NASA’s website and participate in any of their activities or investigate free STEM related activities and 

resources 
▪ Mystery Science is offering free science lessons 

 
Cultural 

▪ Many cultural opportunities are free: 
▪ The Vienna State Opera has a daily opera which you can stream 
▪ The Royal Opera House offers a range of performances 
▪ The Berlin Philharmonic Orchestra offers access to their music catalogue 
▪ You can visit The Pergamon in Berlin, Uffizi in Florence, Van Gogh in Amsterdam, Musée d’Orsay in Paris, 

The British Museum in London as well as many others through a google search 
▪ Watch a filmed version of a stage performance, possibly a Shakespeare text  
▪ Complete a creative task such as painting, drawing, collaging, photography, bullet journaling or writing a poem 

▪ Watch an age-appropriate film you’ve never seen before which is at least 20 years old and tell someone else all 

about it 

 
Well-being 

▪ Joe Wicks is hosting PE lessons on YouTube to stay active at home 
▪ The Youth Sport Trust has a variety of activities that can be completed at home and can be adapted to suit a 

range of ages and abilities 
▪ The FA SuperKicks is available with hundreds of challenges with various levels built in for young people to try 
▪ Gymnastics HQ has developed a series of activity plans to keep active and practising your gymnastics 
▪ Decluttering your bedroom and consider the items you no longer need and put them aside to recycle or donate 

later to a local charity shop 
▪ Smiling Mind offers short audio sessions to help with mindfulness 

▪ There are a range of online Dance classes via Rambert Home Studio 
▪ Maybe keep a journal or reflect on the time since school has closed.  List the positives that have come out of the 

last few weeks. What are you thankful for? What are you looking forward to? What do you miss? What have 
you learnt about yourself? What’s important to you? What might you change about your life? 

 
Other 

▪ Challenge yourself to learn to touch type which is a great skill  
▪ The National Trust 50 things to do has outdoor activities to do all year round, from watching the sunset to 

creating some wild art 
▪ Edinburgh Zoo and San Diego Zoo are offering a virtual tour 
▪ Disney World is offering 360 panoramas of their theme parks 
▪ There are online visits to 32 National Parks in the USA, including Yellowstone and Grand Canyon 
▪ There are crossword or puzzles such as Sudoku in daily newspapers or play educational board games, such as 

quiz games, Scrabble etc 
▪ Learn to cook a new meal/or bake a cake from a recipe book or find one on BBC Food 
▪ If appropriate, help in the garden and learn some new skills or grow some herbs and experiment with seeds in 

small pots/containers 
▪ Learn some new key phrases in a new language via Duolingo or improve your French and German 

https://www.amazon.co.uk/b?node=21173577031&pf_rd_r=VPBA0DSWZWJPTVY525MJ&pf_rd_p=a3e93a49-ee98-49fe-a74d-ec09c3a87bc1
https://literacytrust.org.uk/free-resources/?gclid=EAIaIQobChMIyuuJ7dzO6AIVA7TtCh0M3AweEAAYASAAEgIa6_D_BwE
https://www.wizardingworld.com/news/introducing-hp-at-home
https://uk.accessit.online/stl06/
https://www.themathsfactor.com/
https://corbettmaths.com/
https://scratch.mit.edu/
https://www.space.com/free-nasa-space-projects-at-home-coronavirus.html
https://www.stem.org.uk/home-learning
https://mysteryscience.com/
https://www.staatsoperlive.com/
https://www.roh.org.uk/news/the-royal-opera-house-launches-a-programme-of-free-online-content-for-the-culturally-curious-at-home
https://www.digitalconcerthall.com/en/home
https://artsandculture.google.com/entity/pergamon/m05tcm?hl=en
https://artsandculture.google.com/partner/uffizi-gallery?hl=en
https://artsandculture.google.com/partner/van-gogh-museum?hl=en
https://artsandculture.google.com/partner/musee-dorsay-paris?hl=en
https://britishmuseum.withgoogle.com/
https://www.marquee.tv/
https://www.youtube.com/playlist?list=PLyCLoPd4VxBvQafyve889qVcPxYEjdSTl
https://www.youthsporttrust.org/free-home-learning-resources-0
http://www.thefa.com/get-involved/the-fa-superkicks
https://gymnasticshq.com/gymnastics-at-home-workout-plans/
https://app.smilingmind.com.au/
https://www.rambert.org.uk/join-in/rambert-home-studio/technique-for-dance-students/
http://www.typingclub.com/sportal/program-3.game
https://www.nationaltrust.org.uk/50-things-to-do
https://www.edinburghzoo.org.uk/webcams/
https://zoo.sandiegozoo.org/live-cams
https://disneyparks.disney.go.com/blog/2018/03/disney-parks-launches-first-ever-360-degree-panoramas-on-google-street-view/
https://www.insider.com/national-parks-america-virtual-tours-3d-visit-2020-3
https://www.bbc.co.uk/food


▪ Research the qualifications you are carrying on to study at GCSE/A level or college or university. Read around 
the subject using online resources or investigate different careers you may be interested in pursuing.  The login 
for EClips is “foepho00” 

▪ Join an organisation such as Amnesty International or write an email to your MP about an issue that concerns 
you 

▪ Visit the Crest Award page and scroll to the Bronze or Silver award and complete any activities suggested 

▪ The Scouts Great Indoors has switched the focus from the great outdoors to indoors and the Scout movement 

have created los of activities to keep children busy 

 

https://www.eclips-online.co.uk/index.php
https://www.amnesty.org.uk/get-involved
https://secondarylibrary.crestawards.org/#Gold
https://secondarylibrary.crestawards.org/#Gold
https://www.scouts.org.uk/the-great-indoors/

