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St Laurence School: Plan for learning during term time school closures, 

September 2020 onwards - Updated 6th October 2020 
 

Introduction: 
This document summarises our plans for continuing education in the event of a partial or full closure during 2020-21. 

It also outlines our approach for individual students who are required to self-isolate. In our planning we have drawn 

on national guidance and lessons learned from the school closure during 2019-20. 

 

Context: Department for Education (DfE) guidance: 
Recent DfE guidance has identified different scenarios which may arise as a result of local area restrictions: 

Tier 2: a rota model for which year groups are in school, e.g. 2 weeks in, 2 weeks out, although our understanding is 

that there is some flexibility about the length of the rota period. We would have to decide how to integrate this with 

our normal 2-week timetable. The main proposals in this document refer to the full year groups who are not in 

school at any given time. 

Tier 3: we would only be open for key worker and vulnerable children and “selected year groups”, to be decided by 

the DfE. The main proposals in this document refer to the full year groups not in school. 

Tier 4: Remote education for all apart from key worker and vulnerable children. Again, the main proposals in this 

document refer to the full year groups not in school. 

In addition, in the case of a confirmed Covid case in our school, a decision would be taken, with guidance from the 

local Health Protection Team, about who needs to self-isolate and this could be identified individual students, a 

class, several classes or a whole year group. The main proposals in the document would apply to any full year group 

required to stay at home in this situation. There will be provision for groups smaller than this but, since teachers will 

still be operating a full timetable of teaching in school, the provision will, of necessity, not contain all the elements of 

the main plan. 

 

Curriculum delivery in the case of partial or full closure: 
1. We will use Microsoft Teams for live lessons for the complete timetable, with video and audio enabled. 

Microsoft have made some significant improvements since July, thereby making class teaching easier and more 

effective by fulfilling the following criteria: 

a. Waiting room for admission 

b. Ability to remove participant 

c. Ability to mute all 

d. Ability to disable chat at class level 

e. Ability to see all members of the group (no cameras to be switched off unless this is a special, agreed 

arrangement for an individual). 

f. Must have reasonably full user functionality (i.e.  for students) via smart phone. 

 

Parents / carers are asked to ensure that the MS Teams application is downloaded on to the device your child 

will be using at home for the live lessons – please see our help guide for students1. The safeguarding elements 

                                                           
1 https://web.st-laurence.com/Help/guides/office/teams_student_help.pdf 

https://web.st-laurence.com/Help/guides/office/teams_student_help.pdf
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detailed in our Covid-19 online learning guidance2 are critically important and we expect all students, parents / 

carers and staff to follow these.  

 

Teachers will conduct face to face lessons on MS Teams for each lesson throughout the day. Because teachers 

will have to deliver the lessons from the allocated classrooms within the zone of the isolating year group(s), the 

lessons will commence 10 minutes after the normal lesson start times on the timetable. Lessons will consist of a 

blend of teacher input, class discussions and independent work with teacher support. 

 

2. Class Charts will remain the main vehicle for setting and receiving student work, including the independent tasks 

work to be completed in lessons with teacher support. We will simplify the way work is labelled for ease of 

tracking by students and parents. The work will sometimes incorporate audio-visual and pre-recorded materials, 

including, for example, those from Oak Academy. 

 

3. Practical work will be limited due to the constraints of remote learning. However departments will incorporate 

activities of a practical nature when this is possible and appropriate. 

 

 

4. It is the responsibility of parents and carers to provide us with the relevant information about their child’s access 

to IT at home, via our parent/carer survey (September 2020). 

 

5. We will continue to follow a system of Key Tasks (KTs), which will receive feedback from teachers. The frequency 

of KTs will be linked to percentage of curriculum time per subject, per year group.  

 

6. Departments in school will plan for the optimum learning use of the live lessons. For example, this includes the 

balance at each stage between new learning, feedback, explanations, tackling misconceptions, practising skills 

etc.  

 

7. We will abide by our planned schedule for reports and parents’ evenings during any closure period, especially 

since the parent consultations are likely to be remote until further notice. 

 

Tutorial Programme: 
In the case of a whole year group closure or whole school closure: 

1. Tutors will carry out a weekly live tutor group session, with elements decided by the Heads of House Team. This 

will include a reflection on the previous week’s Collective Worship. 

2. In addition, the pre-recorded Collective Worship will be posted for students each week, with an expectation of 

their participation.  

 

In-school provision for vulnerable students and children of key workers: 
This would apply for tier 2-4 scenarios above: 

1. It is the responsibility of parents and carers to provide us with the relevant information about their key worker 

status through our parent/carer survey (September 2020). 

2. We will use the ILC as before for this programme, which will provide a supervised space for students to complete 

the work set for them as described above. This programme will not involve face to face teaching on site. 

3. Students will be expected to participate in any live lessons by use of headphones. 

                                                           
2 https://st-laurence.com/wp-content/uploads/2020/10/Policy-on-COVID19-online-learning-guidance-7-13.pdf 

https://st-laurence.com/wp-content/uploads/2020/10/Policy-on-COVID19-online-learning-guidance-7-13.pdf
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4. Based on current DfE guidance, this group of students will constitute a bubble, so distancing between students 

will not be required; however 2m distancing from staff will remain a requirement and staff will be expected to 

use face shields for any close work. 

5. As before, based on demand, we may need to prioritise places for younger students in Years 7 and 8. 

 

What happens if a particular full year group is not in school (partial closure) due to the need for 

isolation or in a tier2 or 3 scenario? 
Since other year groups will be in school, teachers will deliver the remote curriculum to the affected year group in 

the designated timetable slots. This will include live lessons at the frequency described above.  

 

Provision for individual students who cannot be in school (due to shielding or the need to isolate): 
• A student who is at home because they or a member of the household is awaiting a COVID test result, should 

complete schoolwork if they are well enough to do so.  One of the Progress Mentors will email work directly to 

the student’s school email address.  This initial work has been recommended by the Head of Departments as 

being relevant to this term’s topic(s) and will help the student to consolidate knowledge and deepen 

understanding of this term’s topics.  They should follow their usual timetable and select work for those lessons 

that they are missing.  If they wish to, they are welcome to complete additional work for some of the other 

subjects once their day’s lessons have been completed. 

• For longer absence (for example if a student is isolating for 10 days following a positive COVID test or is isolating 

for 14 days as a contact of someone who has received a positive COVID test) we will contact the classroom 

teachers for more specific work from the lessons that have been missed. Again, this will be emailed directly using 

the school’s email system.  It is not possible to live-stream any lessons or record any lessons and send that out 

because, in this particular scenario, teachers are still delivering their full timetable of lessons in school. 

• The school’s pastoral team will be making contact with parents / carers and students during any period of 

absence resulting from self-isolation. 

• While we will make every attempt to have the work ready for 9am each day, there may be occasions when this is 

not possible due to staff absence or asking a teacher to provide work for a practical lesson, for example DT or 

Dance.  In this instance, the work emailed out in the first few days by the Progress Mentors is something for the 

students to return to in the meantime. 

Development of this plan: 
We are in a rapidly evolving situation, with new developments, opportunities and best practice emerging all the 

time. Therefore it is appropriate that we monitor, evaluate and modify elements of this plan on an ongoing basis. 

We ask parents and carers to bear with us as we do this – not everything will work as well as we would like at first, 

although our aim will always be to strive for the best provision possible for all our young people.As this plan is 

activated, feedback will be requested via surveys at regular intervals as part of this process of continuous 

improvement. 
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