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ADMISSONPQAICY

S laurence Schools Admisson Policy for 201819

1. General Information

This pdicy applies solelyto applicatiors for placesn years 7 to 11 abtLaurencesdiool. As an Bademy, StLaurene
Sdooal is ableto actasits own admision authaity. The Goverimg Bodyis respnsible for determining the procedures
and policies.

The admission gizy of St Laurence School is,ilwltthere are adequate places, to offer aplaceto all gplicants
irrespective dgender, religion, éhnicity or country of origin, disbility or academic abty.
This school participates in the Local Auiho[ « &AECESs Protodo

a. Desigated Area

Adesigrated aeais a discrete geagphical zone served bystiool (see map onpage 8 detiling StLaurencesdhioo o | »
despnated area). The addrefisat determinesachild[+ gnhted aeais the place where s/hés ordinarily resident
with his/her parent(s) a legalguardian(s) for the majority of theclool wee&. Most sdhools tave a disrete desgnated
area but some ddresses fiwithin areas shared bigvo or more schools. Childretiving ouside the cainty boundary
are treated as if thechildren live within Wiltshirebut outside the dsignated aea for the ghool(s)in quedion.

b. Deadine

Applicatiors for Year 7 Yaaentry for the acaderit year startingSeptember 2018 shoulde made on Wiltshie

L [ common admissiosiform and sent taSdools Admissios Departmentat County Hal, Trowbridge, or by applying
online from £' September 2017 at www.wiltshire.gov.ukheclosing date for applications is mnight on 31Odober
2017. Alapplicationsreceived after milnight on 31 Octoler 2017, including thosedireded incarectly to shools and
not forwarded to the A before the deadine, will be reated aslate gpplications and cosidered only after those
applications received befe the deadine havebeen determined.

c. Shared Responsibility

Where twoadults haveshared resposibility for a child tley shouldagee befae submitting anapplication fam which
sclool(s)to name astheir preference(s)In case of dispute, or when twoapplication forms aresubmitted, the LA will
process theapplication reeived from the ault with whom thechild is living. The address shavn on the clild benefit
notification letter or bank statement where thehild benefit is credited to Wl be takenasevidence of reidency. If this
is not awailable then the addresshowing a the child [ NHSmedical card caibe used as evigince of residency.

d. Multiple Births

St Laurence willredeavour to place siblings born at the samedime .g. twins, triplets etc.)in the sameschoal. If
necessay StLaurence will adihover PANto acommodate such cidren.

e. Admission dChildren Outside their normal Age group

All gpplicationsfor children reqeging admission otside their normal aggroup will be preessed as outlined
in Wiltshire Can ] oQe-ordirated Admissions Schesywhich haseen drafted inline with the Schol
Admissions Cad

2. EN

Pupils with satemerts of SpecialEducatioral Needs, and dldren with Edeational Health CarelBns, must be
admitted to the school named on their statenents or pans. Oncea statement, or fan, reaches ta formal
proposed stage the administration of the admissidih@ young person becomethe resporsibility of Central SEN
Servicesat which pointthis policyceasesto apply. Where St Laurencs named in a chld [ «Statement of Special
Educatioral Needs, or 8ucational Health Careldh, the govering body ecognises a duty to adih the child to the
school.
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3. Oversibscription Qiteria

Where St LaurencBdoadl is ower-subscribed places & allocatedto children in orcer of the rankedcriteria listed
below:

a. Cildren in Care

Chidren in CargLooked After Children) Idokedafter child[or achild who was peviously looked after biu
immediately after being looked after becamsubject to an adoption, clid arrangements, or special gudianship
order. A looked after dld is achild whois (a) in the cee of a local authaty, or (b) keing provided with
acommodation by a local athority in the exercise of their sociatiwices functions (see the definitiorin se¢ion
22 (1) of the Cildren Act 1983

b. Vulnerable Children

Namely ciildren from families reigtered with the National Asylum Suppofevice; children a familieswith a serios
medical, physical or psychological awlition where written evidence is pwided at the time ofapplication
from a senio clinial medical dficer and the general prationer or specialisshowing that it would be
detrimental to the clild or family not to admit to the preferred chool; children with particuar educatioral needs
where written evignceis available from Central ENserviesto show ttat it would be detrimental to the ciid not to
be admitted to the shool; children whoare carers of disabled parén(Yaung Carers).

For the purpse of the above criteria the wal ZAfil] <[ determined as living at theame aldressat thetime of
application andalso livingat the same address on a prmanent basis. Prdawill be requred.

c. Desinated area and Sharedrea Multiple Births

Chldren whoare twins (or otherchildren of multide births) applying forplacesat the same time and who are livin
at the same addresswhich is witlin the designated ara or shared aga of the sclool.

d. Desigated Area Sibling and SharedArea Siltings

A child is corsidered wnder this criterionif asiblingis attending theschool asat the deadline date and where thahild
liveswithin the degjnated area or shaed area at thesane address as the silvig. Step, hih adopted and feter
siblings are ircluded in this caggory. All siblngs must be declared on the admission foisimce it is verydifficult to
cross- reference evegpplication.

e. Other Children from the Deiginated Area or Shared Area

Chldren resident within the desigried area orshared area who do noqualify under one of the above criteria.

f.  Non Desigated Area Oter Siblings

A clhild is corsidered wnder this criterionif asiblingis attending theschool asat the deadline date and where the
child livesat the sameaddressasthe sibing. Step, half and fost siblings arealso included in ts caegory. Al
siblingsmust be declared on the admission foisimce it is very dficult to cross-eference evenapplication.

g. Ciidren o Stdf Enployed at St burence School

A chid is corsidered wnder this criterionif one or @her of their parent/ guardian s employed byStLaurence
Sdtool on the date of application.

h. Other multiple births
Chldren whoare twins (or children of aher multiple births) applying forplacesat the same time and who live at the

same address whichs outside the dsignated or shared area for thecool.
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i. Other children
CHldren towhom none of the above criterigpgly.
Tie Break

If the school is oversdeiibed within any of the abve categoriesthe straight-line distae from thechild [ home
address to thesahool will be used as the determining factoDistances Wl be measured according to the @nance
Survey eastigs and northigs for thechild [ home address ahthe school. Those living closeto the school will be
given priority. If two ormore children with the same priority foadmisson liveanindistingushable distagefrom the
preferred £hool, butcannot allbe admitted then the aailable plaeswill be deaded by means of casting lots by the
school.

4. Early oiDdayed Tansfer

a. _Early tansfer

Chldren may olly transfer early to a secwary schoal if it can be shan that theyare exceptiorally mature and wold
benefit fromacacelefated learning Each suchaquest involves corsutation with the currentschool, the school to
which the child wishes to transfer and where appnigte, in corsutation with the professbnal adviser(s) of the
School and thé.ocal Auhority. Theapplication will notbe agreedif one or mae parties cosider that the

transfer woud be inappropiate.

b. Delayed tansfer

Chldren may remain for a further year in a primgiiasesdool if it canbe shown ttat they have exceptional needs.
Each such guest involves corsutation with the curent sclool, the schodto which thechild would otherwise wish

to transfer and, where approfate, the L [ professonal adviser. Thapplication will not be agreedf one ormore
parties comsider that the delay wold be inapprofriate ard the child [ « ame will be removed from thedool roll at

the sametime ashis/her chronological peers.

Refaence will be madeo the Protocol on Blayed Transfer or Retention ofuBils out of their Chronoladgal Yer
Group due to Specialdecaional Needs.

5. Savice Families

Applicatiors for children of sende persanel with a confirmed poging to the county, or crown servénreturning
from overseas d live in the caounty, will be corsidered in advance of the faily moving into the county if
necessay. Where pasble, an plication must be inclded in thenormal admission round.

An official letter, such as a posting teoor letter of sypport from the @mmanding dficer should be sent to the local
authority assoonaspassble. This shold include the reloction dae andUnit postal aldress or gartering area
address(the address of theclosest hosein the nearst guartering ar [« X

Until a fixed address is alable, the Unit postal addissor quarteringarea addraswill be used and adool place
allocated accordngly.

The local authity will not refuse aservicechild to a place because the family denot currently livein the area, and
will not reserve blacksof places for thesehildren.

CHldren will be cosidered to besiblings if anybrother or skteris goingto be attending a schob Their podion on
any waiing list will be st acaordingly.
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6. Children fromOwerseas

Chldren who hdd a ful British Citizen pagort or children whose passpb has been endorsedo show they have the
right of abodein the cauntry are entitled toapply for a place at a mintained school. The passportiovisashoud be
made awailable for inspedion before an offer of a scbol place canbe mace. Asylum seekms should make aailable
evidence d their right of abode as provided by the National Asylum Sup&ervice.

Applications on behk of children currentlyliving outside the UK will be cedered butuntil the children are residen
in the cauntry their home aldress will be cosidered as being their placd mesiderce outside the UK. »eeptionsto
thiswould be instan@swhere children are of parets returning from foreign postings, such as $&vice persanel
and other crown servarts (including diplomats) who have been pted abroad on a fixed ternmpatract and who are
returning tolive within the K.

7. Waiting Lists

If your child is refused a plee for the main entry (i.e. Y7) for Septeart2018 the School will aintain the waiting
list. Shold your chld be refused entry for any other year group please contidtaurencesdool diredly if you
wish o be placed on thetool-held waiting list.

Waiting lists will be mintained for all intake year gups in schools. Gldren will automaticalf beadded
theselists if a preferencehigher than theschool place &fered has been refused. All appli¢amave theright of
appeal agaist any refusal of alpce. The eistence of a waitindist does not remove this ght from any unsuccessful

applicart.

The podion on the listvill be determired by applying the blished oversubscription criteria and not by da order
of receipt. Tlswill mean a position wilthange if a hter application is eceived from someone with igher
priority according to theoversubscripion criteria.

Parents may submit a freshapplication for the ne&t acadenic year group which will be cosidered from 26 Apl 2019
onwards.

Places thabecome awilable will not be offeredto pupils who are not on thevaiting list.

If your child is offered a plae from a waiting list aStLaurence Sduol thenyou must accept or decline thplace
within 14 days of the date of offer. If the place is not accepted then a frrtatter will be sent informing tle
applicant that shold they not accept ndecline the place whin 5 days the place will be withdrawn. A fuettetter
will be sent informing the @plicant the place has e withdrawn.

Notes:

{ Nameswill only be removedrom the listsif a written requestis recived or if the offer of a lace
that beconesavailable is declired or is withdrawn beause of lack of resposeto the ofer (see
abow).

{ Registration of intergt on a sdool's Pre-Admission List will not be eatered as an
application for aschool place.

{ Parents must contat St Laurence Sawl to obtain informa&on on the eistence and a
maintenance of a waiting list.

{ Except for Sendge Fanilies, chidren will be cosidered to be living whin the desgnated area fora
school on re@ipt of an exchage of contracts or asigned tenancyageement.

{ Except for Service Failres, clidren will not be cosidered to be a siblig unless their brothero
sisterisattending thesdhool andis expected to still bén attendance at the ¢ciosen start date.

{ Parents holding a tace, who have secured amdependent school plze for theirchild, are askedd

withdraw well before theend of the summer termin order to release a pleein good time for
anotherchild on the waiting list to tke it up.
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8. Late or in war Applications

These are pplicationsreceived after the irntake deadline and anypglications received for other year graips.

Other thanin exceptional tcumstan@s and in agreement with the twedools involved, a tansfer will, if tre
applicant is not moving address, lyrbe corsidered as being for the start of the next traditarierm. Any aditional
applications will be cosidered togetler with anyapplicationsalready on a sabol [ waitinglist.

Applications reeived at least one traitional term befae the term in which dmission is bing sought & corsidered
together and areranked using the ovetbscrigion criteria listed in paagraph 2.

Applications will be made via the Wiltshiret®ol Admissioateam for reasons of safuarding and coordination.

Applications received requeging more immediate admissiorare corsidered in the or@r that the Sthool Admissions
Team receigsthem. Ifmore than one dditional gplication for a particularchool is eceived on the sare date
places are allocatet children in or@r of the ranked criteriaslisted alove.

In all cases pard(s)/guardian(s) will be invited to sate up to a naximum o three secondary ranked peferences. An
offer will be madeat the sdhool listedashighest preference which has an ailable place.

If your child is offered a plae at St Laurence School then you staccept o dedine the place wihin 14 days of the
date o offer. If the pace is not accepted then a fushletter will be sent informing the gplicantthat shoud they
not accept o decline the place whin 5 days the place will be withdrawn. A fuettetter will be sent informing th
applicant the place has beenithdrawn.

If your child is offered a plae at StLaurence School anygbu accept the place, you mst take theplace up within 28
days d the required admisions datestated on the original pplication form. Shuld the place nobe taken up vithin
the 28 dagthe local authority will then write to thegrents informingthem that the gdace has been whdrawn.

Requeds for placesin year graups other than the one relating to the cldi[ » hronological age will dg beageed, if
suwpported by the L [ relevant professioal adviser(s) aththe schoal.

9. Puwlished AdmissiomNumber

Anadmission number, whichpplies to the nornal year of entry, is agreed foeach school anrally. Applications will
generally be agreed until this Published Assnin Number (PAN) for the year group fjuegion has been reachedro
until the net capacity of the schol hasbeen reached. Theublished Admissions Nunebfor St Latence Sclool is
232.

If the governing body of argchool refuseadmission to achild with challenging behaviou(outside the normal
admissios round) the case mst be referred to the LA for cagideration under the In-Year Fakacess Protoclo This
will normally only be the case where the chool hasa particudarly high proportion of clidren with chalenging
behaviour or previously eluded children.

This provision Wl not apply to a Clid in Care(Lookedafter Child, a previously looked afterileh) or a clid with a
Statement of Speci&dicaional Needs, as thesghildren must be admitted.

Applications for achild [ « esignated sclool which woud exceed theadmission number will usually be agreed in cases
where a reasondee alternaive placeis not awailable. Reasonable in this circumstameans adool within the
statutory safe 3 mile walking distae from the chid f home @adress or asclool to which fee home-tosdool
transport woud be provided.

Anapplication for aschool which woud exceed the admission numberilvbe agreed if thehild has particdr
learningneeds identified by Central SEBévices whichcannot be net at an alternativesciool.

Any chid refused a placat asdool will beplaced on the waing list for thatschool (which will be kept in orer using

oversubscription criteria not date of receipt gblication).
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10. Sixth Form Admisens

Parents or sudents wshing to enrol for sixth form coursest &t Laurence Schools sHduin the firstinstance
contact the sdhool and ask for a copyf the sixth form prospectus. This will tdé the courses offered at thedhool
and ary specific entry requemernts for any d those courses. Thecool will require an pplication fam to be
competed shoud the parent or student wish to make a forahapplication to jon the school [ « xtf form.

11._Appeals Procs

Parents have a rght of gppeal to anmdependent panel agast any decision made by the Authority on befa St
Laurence Schaofppeals will becarried out byan independent organisatio.

Informaion about the appeal prazure will be povided where a face at one o more of the preferredschools has

been refused. ppellarts should contact St Laurence School (01225 80Pt obtain an apeals form which should
be returredto the £hool. The clerk for the gpeals panel will b@rovided byan independent orgaisation. Once a
place has been awarded by thelependentappeal panel the f[ace mist be taken up wthin twenty eight days fthe
required date of admissionated on the giginal gplication form.

Shoud the dacenot be taken up wthin the twenty eght days the local authdty will then write to the parents
informing them that the place has been withdrawn.

12. _Furher Appeals

Unless there arsignificant and material chages, as agreed by theiBctor of CHid E v [ « ices@Enithe
circumstances of the parent, itth or school relevant to a futher application, a repeatpplication duing thesame
academic year witiot be corsidered and no fresh appeal can be nead

Where there havdeen mateial changesin circunstances and the repeatpplicationis corsidered andagain
refused, the parets will have the ght to a freshappeal.

Parents who have gpeded unsuccessfiy can re@ply for a pace at the same sctool in a laer acadenic year, ail
have a ght of appeal if unsacessiul with that gplication.
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